STANDARD OPERATING PROCEDURES
ALKO OUTLET — GALLO CLOTHING — SCRUB PRO UNIFORMS

Create & Print an Open Statement

1. Login to “Navision” _ 1.

2. “Role Center” will open.
3. Click on “Open Statements”
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The “Open Statements” screen will open. o v |[ AD-5000 » Home » Open Stazements

A) Click “New”. - HOME  ACTIONS  NAVIGATE

B) The “Store Open Statement” screen ) 1 ~ Y
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B) Verify the transaction information is correct. ————
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1 000437 Cash 0.00 24.22 -924.22 1 0.00 0.00 0.00 0.00 92422 -4
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8. A) Click “Accept Statement”
B) A new box will open. Click “Yes”.
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This will fix the staternent and you will not be able to recalulate it,




