
How to reprint the shipping label for Transfer Orders 

1. Open up NAV “HomeOffice Recieving” and go to Transfer order –From. 

 

2. Select the Transfer Order that you need to reprint the label for.  Look at the Last Shipment 

column.  Write down the number that you see in that column. 

 

 

 

 

 



3. In the top right hand corner of NAV in the search field type in Transfer Shipments and select 

Posted Transfer Shipments when it comes up. 

 
 

4. Once at the Transfer Shipment list type in the Transfer shipment number that you wrote down 

from before in the filter box and make sure the filter is set to No. 

 
 

5. Once your Transfer Shipment comes up double click on it to open it up: 

 
 

 

 

 

 

 

 

 

 



6. Once the Transfer shipment windows opens up go to Navigate and then click on E-Ship 

 
 

7. Once you click on E-Ship a drop down box will appear with an option to select Packages.  Click 

on Packages: 

 
 

 

 

 

 

 

 

 

 



8. Once the Package windows opens up go to Actions and then click on Shipping Label.  This will 

print out the label.  Then you can close out of all of the windows. 

  

 


